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Welcome
– Founder’s Message
Dear parents,
Welcome to Tiny Tots International Preschool and Kindergarten.
The staff and children at Tiny Tots come from diverse
backgrounds providing a rich cultural experience for your child in
their early years.

Children should
feel successful!
-Ms. Connie Jordan

Tiny Tots offers a well-rounded curriculum with an emphasis on
social skills, personal independence, physical development and
age-appropriate academic skills. We place great importance on
creating a safe, loving environment for your child to experience
success and grow in confidence. At Tiny Tots we nurture the
children in an inspiring, stimulating and supportive environment
that gives them the freedom to develop at their own pace and
explore the world around them.
Between the ages of 2 through 6, children go through fascinating
stages. They are possessed of vigorous personalities, rich
enthusiasm, an astonishing amount of physical energy, and strong
wills and determination. Except for infancy, there is no other time
in human life when so much is learned in so brief a time. We find it
a joy and privilege to work with your children and we look forward
to sharing this experience with you.
Warm regards,
Founder of Tiny Tots International Preschool and Kindergarten

Connie Jordan
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INFORMATION ON TINY TOTS

Tiny Tots International Pre-school and Kindergarten was founded in 1997 by Connie
Jordan, an American with over 40 years of experience in Early Childhood Education
Administration in Asia’s International School sectors. Connie’s goal was to create an
inspiring, stimulating, intimate, multi-cultural and supportive atmosphere that
would give children a structured environment in which to develop at their own pace
and explore the world around them. Connie also developed the Sequential Step
curriculum which offers a well-rounded class schedule with an emphasis on social
skills, personal independence, physical development, and age-appropriate academic
skills.
Since opening in 1997, Tiny Tots has continued to maintain an excellent reputation
among the Shanghai ex-pat community. Year after year we have continued a strong
cooperation with the major international schools in Shanghai and are a member in
good standing with the Shanghai International Schools Association (SISA). Within
this association, Tiny Tots is recognized for providing a program which develops
children to greater levels of social and academic skills as they enter their early
primary grades.
03

2019年12月,12卷

FOUNDED IN 1997

气质与华杂志社社刊

Every year at Tiny Tots we are host to multiple nationalities and languages; on average our
students come from over 20 different countries and our teachers come from over 5 different
countries. This international environment offers an unprecedented opportunity for
children to learn about other cultures as they increase academic and social skills.
Tiny Tots believes that a small group atmosphere is a great advantage for young children
living overseas within a multi-cultural, multi-lingual environment because:
1. All children are unique and need to feel special. Tiny Tots students enjoy a small group
experience where they are seen and heard on a personal basis many times each day.
2. All children must be treated as individuals. Tiny Tots teachers view all children as
special and take time to know each child personally, offer suggestions, support, give
directions and reinforce positive behaviors to support their overall growth and
development.
3. All children seek independence and autonomy. Teachers at Tiny Tots support the
development of independent thinking processes. Children are provided the opportunities to
actively participate in the classroom through daily tasks, personal routines, making choices
and decisions. Children are given opportunities to be leaders in their class groups.
Tiny Tots believes strongly in creating a learning environment where each child can feel
successful. Children want to do their best and we create a classroom and school
environment where they feel valued and supported to build on each accomplishment. We
value the development of the whole child.
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CURRICULUM OVERVIEW
The Tiny Tots curriculum draws from the Sequential Step curriculum developed by the
founder, Connie Jordan and will be enhanced this year by the research-based, tested and
validated curriculum, Wonders and World of Wonders, published by McGraw/Hill in the
United States.
At Tiny Tots, the teachers guide their students onto the path of lifelong learning. The World
of Wonders/Wonders provides supports and structure children need for writing and
reading while building knowledge across the academic subjects, establishing routines, and
addressing the needs of all learners.
We are very pleased to utilize this curriculum as it provides developmentally appropriate
activities and instruction with a rich focus on language and literacy along with a strong
foundation in social and emotional learning. The theme-based learning integrates language
and literacy, into all the subjects of mathematics, social studies, science, arts and crafts,
and music.
This curriculum correlates well with the Early Learning Framework used in many countries
including the United States. This strong correlation will help the teachers as they observe,
assess, and evaluate the progress of children’s work. This allows the teachers to identify
students who may need additional academic supports early in the school term.
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The curriculum is an especially important part of the school experience. As parents, you should
understand and be comfortable with what your child will be learning. There are many ways that
you can support your child’s learning at home. Learning a second language can be difficult but
in an immersion program, the child is in a language rich environment consistently that
reinforces the daily learning. At home, here are a few things you can do:

Mealtimes can be good opportunities for individual and family conversations.

Ask questions that encourage your child to think—questions that involve
analysis and solving problems.
Be at eye level with the child when you talk to them.
Read to your child every day. Ask questions about what was read and make
everyday connections to what you have read.
Expand and add to the child’s language.
Encourage two-way conversations with the child where the child is doing at
least half the talking.
Ask questions about the child’s day that do not just need ‘yes’ and ‘no’
answers.

If you have any questions about the curriculum at Tiny Tots, please ask the teacher, principal, or
academic director at any time.
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(Subject to change)
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CURRICULUM THEMES

The curriculum themes support teaching in subjects such as Science and Social Studies.
Literacy classes such as reading comprehension and writing will also relate to these themes to
reinforce children’s understanding of these common life topics.
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SAMPLE DAILY ROUTINE
As a precautionary measure under the latest COVID-19 prevention guidelines, children will be
collected by school staff from parents at the front gate. The arrival and dismissal times are
staggered for different classes to avoid crowd gathering. Your child’s specific arrival and
dismissal times will be sent to you before school starts.

Nap
For Nursery and Pre-School classes, children will settle down for a nap after lunch between
12:20pm and 1:50pm. If children do not nap, they can rest in their cots.
For Pre-Kindergarten and Kindergarten classes, children will not have a nap time and will
continue with classes after lunch and rest time.
There will be adult supervision with the children at all times throughout the day for health and
safety. Per the latest COVID-19 prevention guidelines, we need to avoid students from different
classes to share one activity space, so due to staffing and space restrictions, choices to nap /
quiet play will no longer be available to families for the time being.
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Lunch and snacks at the Xuhui Fuxing Road campus are prepared on site in the school kitchen.
All ingredients are purchased freshly daily. Please see below sample menu that is rotated over a
period of four weeks.

If you child has a food allergy, our kitchen can prepare an alternative dish that excludes the
specific ingredient. If you have any question, please contact us.
The lunch at the Minhang Shanghai Garden campus are prepared by a licensed caterer in
accordance with the Hygiene Bureau. Food are delivered to our campus fresh every day shortly
before the lunch time. Weekly menu will be sent to parents.
14

JAN - MAR 2020

FOUNDED IN 1997
VOL. XIV

S C HOOL POLI C IES AND
PRO C EDURES
ATTENDANCE
Research verifies a high correlation between attendance in school and academic success. In
order for a student to receive maximum benefit from his/her education, daily attendance is
expected, unless there is a valid reason for the absence. Absences, for any reason, are disruptive
to the educational process and detrimental to a student’s achievement. Parents are asked to
ensure students attend school regularly. To emphasize the importance of attendance in class,
SAS has adopted the following guidelines:
Students are expected to be in the classroom on time.
All enrolled children are expected to be in school daily when school is in session.
If your child will be absent from school or late, please contact your child’s homeroom
teacher or the school office as soon as possible. Please see below contacts:

Vacations or travel while school is in session are strongly discouraged. Alternative assignments
cannot make up for class discussions and group work missed, therefore learning maybe affected.

WHAT TO BRING TO SCHOOL
Please bring the following items to school:
A set of change of clothes
Diapers (if necessary)
Blanket and pillow (if the class is a napping class)
Mosquito repellent
Sunscreen
The school provide the following items for each child:
School bag
A bag for blankets and pillows
A water cup (washed and disinfected daily)
A set of toothbrush and tooth paste and a rinsing cup for each child (washed and disinfected
daily)
DRESS CODE
There are many opportunities for motor activities and art daily, so we encourage to pay
attention to the following when dressing for school:
Wear comfortable clothing to move around easily
Avoid clothing that you do not want to get dirty
Comfortable footwear (trainers or sandals with backstrap)
You DO NOT need to wear uniform every day. We will inform you if there is special event
that requires you to wear the uniform.
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CHILD PICKUP AND CUSTODY
Children will be released to their parents, personal ayis, and drivers with pickup cards. We will
issue 2 sets of pickup cards to each family at the beginning of the school year. Tiny Tots holds
the right to reject anyone from picking the child without a pickup card.
If you would like someone that is not a parent in the school (who is also not listed as a
designated person for pickup) to pick up your child, you need to inform school by writing and
send a copy of the pickup adult’s ID for verification.
If one parent is legally restrained from contact with his/her child, Tiny Tots must have copies of
these relevant legal documents on file to deny custody to the non-custodial parent. Please make
an appointment with the school office to discuss child custody issues.

HOME LEARNING GUIDELINES FOR DUAL LANGUAGE LEARNERS
The primary teaching language in Tiny Tots is English. With children from different background
and home language in school, we encourage students to speak English to the teachers and other
students so everyone can understand one another.
If children have a home language other than English, they are classified as dual language
learners (DLLs) and we support our children to develop into DLLs because there are scientific
evidence of benefits of growing up with different languages. The continued development of a
child’s home language in the family and early childhood program is an asset and will support
the child’s progress in all areas of learning. For example, there are cognitive benefits,
particularly in the area of executive functioning, to children’s dual language learning. Young
children who speak two or more languages also benefit socially as they can create relationships
in both languages while also maintaining strong ties with their family, community, and culture.
Children’s progress in learning English will vary depending on their past and current exposure
to English, their age, temperament, and other factors.
Intentional planning at the program and classroom level is necessary. At Tiny Tots, we use
teaching practices to create learning environments that support children’s diversity and use
proven strategies that promote home language(s) and English acquisition. These strategies
include:
Following a consistent and predictable schedule and routine.
Posting a visual schedule using pictures, photos, and graphics as well as words to describe
each activity.
Reviewing the schedule with the children at the beginning of the day so they know what to
expect.
Using simple, repetitive songs and fingerplays that children can easily learn and remember
and sing as they are learning English.
Before or during transitions, use simple motions, gestures, actions, and facial expressions
that children will understand to help them successfully transition.
Spending time modeling new behaviors, expectations, content and activities in the class.
Repeating children’s statements, adding more advanced vocabulary and descriptive words.
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It is important to note that we DO NOT penalize children for not speaking English in school
because we believe this will discourage children from using the language.
If you have home language other than English, you may be able to support English language
learning at home by:
Trying to use different languages at home so children can recognize the need to
communicate in different languages.
Playing games in different languages for children to understand language acquisition is fun.
Reading or listening to stories in different languages so they can gain new vocabulary and
comprehension ability.

HEALTH PROCEDURES
We have a registered nurse in each campus of Tiny Tots. Besides treating minor injuries, the
nurse assesses more serious medical problems and make recommendations for additional
treatment. When a serious illness or injury is suspected, the office will contact the parent or
person designated on the student’s application forms. If a child needs to take any medication
during the school day, the parent must send the medication with identification and instructions
to the school nurse’s office. Students who become ill during the school day are required to
consult the school nurse before calling home or departing from the campus.
It is parents’ responsibility to notify the school of any changes in a student’s health that may
affect his or her performance in school.
If your child experiences the following symptoms, please do not send the child to school and
seek medical help as soon as possible and inform us with any doctor’s note:
Fever with body temperature >37.3°
Vomit or diarrhea
Severe stomach pain
Severe cough and shortness of breath
Extraordinary rash, itch or blister
Severe wound and pain
The Center of Disease Control (CDC) specifies the following list of infectious diseases. A student
diagnosed with any of the following diseases are not allowed to return school until after the
completion the observation period. Please refer to the following length of observation period for
different illness.
Hepatitis A: 45 days
Bacillary dysentery: 7 days
Hand, Foot and Mouth Disease: 14 days
Norovirus: 72 hours
Polio: 20 days
Typhoid Fever: 23 days
Paratyphoid fever 15 days
Flu: 7 day
Chicken pox: 21 days

：
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Pollution Policy
Tiny Tots uses the Shanghai Environmental Monitoring Center website,
www.semc.gov.cn/aqi/home/Index.aspx for our pollution readings.
We keep track of both AQI and PM2.5 measurements. If the AQI and PM2.5 measurements are at
two different levels, we will follow the guideline for the higher level.
AQI below 150 and PM2.5 below 80: outdoor activity will not be limited.
AQI from 151-200 or PM2.5 from 81-100: Tiny Tots will have Reduced Play.
AQI above 200 or PM2.5 above 100: Tiny Tots will have Restricted Play.
During Reduced Play children will go directly inside upon arrival to the school. Activities will be
held mostly indoors. Teachers will be able to take classes outside for a short playtime in the day.
This playtime will be limited to about 10 minutes.
During Restricted Play children will go directly inside upon arrival to the school. All activities
will be held indoors and no outdoor playtime will be scheduled.
The office checks the pollution readings multiple times a day. This means that guidelines may
change from one location to another and during the course of the day. Tiny Tots will post a sign
at the entry doors to announce Reduced or Restricted Play.
Tiny Tots will not individualize pollution guidelines. If a child is more sensitive to pollution
than others, we recommend that parents keep the child home on days which would cause them
difficulties. We will not be able to accommodate a parent who brings their child to school and
requests that the child stay inside while others are outside.
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HOME-S C HOOL C OMMUNI C ATION
DAILY COMMUNITCATION
We encourage you to drop off and pick up your child(ren) frequently so you can speak to
teachers face to face for the most effective form of communication.
Everyday, teachers will post updates on ClassDojo to provide information about the child’s
activities during the day, including a summar of the lesson, pictures / videos of the day, food
menu of the week and information about upcoming events.
You may also communicate with teachers individually and directly using the message function
in ClassDojo. Teachers are equipped with an iPad in each classroom and they will check
messages on ClassDojo usually during lunch time or after school. For any urgent matters, please
call the school office.

WEEKLY LESSON PREVIEW
Before each week starts, the classroom teacher will send to you a weekly lesson preview similar
to the format below so you can communicate with your child about what happens in school.
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PORTFOLIO
Each school year, teachers need to prepare one physical portfolio and one electronic portfolio
on ClassDojo for each child.
The physical portfolio is a collection of significant art and craft pieces, writing / journaling
pieces and Chinese work that the students have produced during the year, including teachers’
annotation on the work to reflect the learning objectives, procedure and early childhood
development domains covered.
The electronic portfolio can be accessed from ClassDojo which would include learning evidence
of Math, Science, Social Studies, Physical Development and Social and Emotional Development.
These would be in the forms of pictures and videos.

MEET THE TEACHER DAY
Before the school year starts, we host a “Meet the Teacher Day”, where parents and children
come to school to formally meet the teacher and tour the classroom. It is a wonderful
opportunity for teachers to learn about your family and child(ren) and for parents to
understand classroom teaching and learning activities.

EVALUATION AND CONFERENCE
Teachers constantly observe students in class during all unit teaching. We provide assessment
tools for teachers to check the progress of the entire class and each individual student. At Tiny
Tots, we value differentiated learning experience so we can ensure all students learn well
regardless of their differences.
During every school year, classroom teachers conduct formal assessment and evaluation twice,
once at the beginning of a school year and once towards the end of a school year. The beginningof-the-year assessment will assist teachers in planning for the school year ahead. We will issue a
formal school report to reflect the end-of-the-year assessment and schedule a one-on-one
parent teacher conference to review the report.
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SPE C IAL EVENT
(* annotate events that require parent involvement and gathering, so they may be subject to change as a result of
COVID-19 prevention restrictions or reasons beyond our control.

）

September Teddy Bear Picnic: Children come to school in their pajamas and with their favorite
stuffed animal and have their morning snack outside picnic-style.
*October Halloween Parties: All children and parents from both campuses are invited to one
school campus for games, performances, activities, and snacks. Parents and children are
encouraged to dress up for the Halloween Party.
*Family Thanksgiving: Parents will be invited to visit the classroom and celebrate Thanksgiving
with their children.
*December Christmas Program: The Christmas program takes place at a theater off campus.
Parents are invited to watch the class performance at the theater.
January/February Chinese New Year Party: On or near the last day of school before the Chinese
New Year holiday, Tiny tots will have a Chinese New Year Party in school where teachers will
prepare a craft or activity related to Chinese New Year. Children are encouraged to dress in
traditional Chinese costume.
February Valentine’s Day: We celebrate Valentine’s day with in-school activities that promote
creativity, literacy, and writing through special activities, crafts or games related to caring,
kindness and love.
March/April Easter Party: Around Easter, Tiny Tots will have an Easter party with the children
at school. Children will make Easter baskets with their friends and have an Egg hunt and other
games and activities on the day of the party.
*April/May Field Trip or Projects: There will be a field trip or a project that will be related to the
theme of the month.
*June Promotion Day Program: This is a celebration and recognition of children’s
accomplishments for the year. For graduating students, this will include a graduation ceremony.
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STUDENT C ONDU C T POLI C IES
Social Emotional Learning and Classroom Behavior Expectations
The Early Childhood classrooms at Tiny Tots should always be places where children can
explore and participate safely in activities. As such, Tiny Tots International Preschool and
Kindergarten is responsible for creating and maintaining an environment of safety; physically,
socially, and emotionally for each child.
At Tiny Tots, the teachers understand that all children are unique and are prepared to help
guide their students to positive pro-social behavior using positive guidance and positive
behavior reinforcement, and age appropriate problem-solving techniques.
We want children to learn appropriate and respectful ways to behave with other children and
adults. This begins with the teacher modeling positive and respectful behaviors in the
classrooms. We believe that students want to behave in the right way and may sometimes need
guidance and follow-through to do so.
In early childhood, children are developing a sense of self and learning to regulate their
emotions, control their impulses and begin to expand their understanding beyond the
egocentric world of “My, Me, and Mine.” Teachers provide these opportunities in the classroom
when they help children build and sustain friendships. Social and Emotional skills are essential
to school and life success and are of equal importance to the Mathematics and Literacy skills
that the students develop.

Protocol for Misbehaviors
Step One: In-Class Resolution
At Tiny Tots, the teachers understand child development and typical and atypical behaviors.
When there is an issue of misbehavior or peer conflict, teachers are encouraged to solve this in
the classroom with the child/children. Children will be reminded and supported to understand
the rules and schedules. They will be given opportunities to improve their behavior.

Step Two: Visit to Principal Office
When the behavior is such that the child is causing injury to themselves or others or misusing
materials, after more than one time, the teachers may choose to have the child visit the office of
the Principal. There the teacher will explain the situation and the Principal will discuss the issue
with the child. The child may sit in the office for a brief time or stay and do some work. The child
will be given time to regulate their emotions and then develop a plan for addressing the
misbehavior; that could be cleaning up the mess they created, completing the needed tasks,
apologizing and explaining what can be done next time.
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Step Three: Additional Observations and Consultations
Consistent misbehavior can be a sign of other issues. The teachers may ask for support from the
Senior Academic Director. After an observation of the child and discussion with the teacher, a
behavior plan will be developed and implemented. Parents will be informed of the work that is
being done in the classroom with their child. If requested by the parents or the
teachers/administration, a meeting with the parents will occur to support the behavior plan.
When the behavior of the student is endangering or causing harm to other students or teachers
or causing destruction of school property, the parents will be expected to attend a meeting with
the teacher, principal, and academic director. A behavior plan will be developed, and discussion
may also include additional observations by a behavioral specialist or developmental learning
specialist. Family counseling may be suggested.

Step Four: Suspension and School Recommendation
If dangerous behavior continues, the parents may be required to keep the child out of school for
an amount of time to give the child and parent time to discuss the expected behaviors at school.
Finally, if the problems continue, the school will meet with the parents to discuss the child’s
continued attendance at the school. The family may be asked to explore other school options for
their child.
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